
 No. : SPM/1(33)/Security Officer/ Advt.No.- 177                                Dated : 17.08.2024 
 
 

// RECRUITMENT OF SECURITY OFFICER ON CONTRACT BASIS // 

 

 The Security Paper Mill, Narmadapuram (M.P.), is one of the nine units under the 

“Security Printing and Minting Corporation of India Limited”(SPMCIL), a Mini Ratna Category-I, 

Central Public Sector Enterprise Company, a wholly owned company of Government of India, 

incorporated on 13.01.2006 under the Companies Act.,1956 with the objective of designing, 

manufacturing of currency and bank notes,  non-judicial stamp papers  etc. SPMCIL is under the 

administrative control of Ministry of Finance with its Registered and Corporate Office at 16th 

floor, Jawahar Vyapar Bhawan, Janpath, New Delhi. 

 

 Security Paper Mill, Narmadapuram (MP) invites application for filling up post of Security 

Officer on contract basis. The details of the posts, qualifications required, consolidated 

compensation payable to Security Officer and age limit is given below: 

 

Sr.  
No. 

Name of 
the Post 

Post Qualification Level Compensation 
Payable 

1. Security    

Officer 

One 

(01) 

Holding analogous post on regular basis 

at level 10 of the 7th CPC pay matrix at 

the time of retirement from 

Defense/Para Military/State Police. 

E-1 to E-2 Rs. 58,000/- 

per month 

(All inclusive) 

2. Age Limit : Maximum 62 Years, Place of posting : SPM, Narmadapuram (MP)  

 

Duly completed application along with the attested copies of required certificate and latest 

photograph should be sent to the Chief General Manager, Security Paper Mill, Narmadapuram 

(MP) - 461005 on or before date 16.09.2024 in prescribed form. The outer cover of envelope 

should be super scribed as ‘’APPLICATION FOR THE POST OF SECURITY OFFICER’’ 

 

 

                     Cont.---2 

 



 

(2) 

 

(1)    Other important criteria for engagement of retired security personnel :- 

 

(i) Age criteria : Candidate should be less than 62 years as on the last date of receipt of 

application as per vacancy advertisement. 

(ii) Period of engagement : Initially for a period of one year which may be extended as per 

the exigency and performance of the individual. 

 

(2) Key responsibilities of engaged retired personnel. 

(a) Liaison with the CISF, IB and local Police administration. 

(b) Verification/cross verification of attendance of outsourced/contractual employees. 

(c)  Keeping the Management informed about the security needs & threat perception, if any. 

(d) Any other work assigned from time to time Management. 

 

(3) The selected candidate will not have any claim over other 

emoluments/benefits/compensations available to other SPMCIL employees. However, 

for any out station travel as per the requirement, with the prior approval of the 

competent authority, only the expenses towards travelling, lodging and boarding (as per 

SPMCIL Travel rules/policies) will be borne by SPMCIL. 

(4) The selected candidate will also have no right whatsoever to claim for regular 

employment in SPMCIL by virtue of being engaged through fixed term contract. 

(5) There shall be no criminal case pending against the candidate. The candidate should not 

have been compulsory retired by the Govt. A self –declaration in this regard to be 

submitted by the candidate. (Attached self-declaration format) 

(6) Anon-disclosure agreement has to be signed by the candidate before engagement as by 

virtue of his roles and responsibility, he will have access to some confidential information 

of the organization. (Attached non-disclosure agreement) 

 

 

 

 

---------------------------------------------------------------------------------------------------------------------------   

 

 

 

 

 

 

 

 

 



SELF DECLARATION BY CANDIDATE 

(To be submitted with application) 

 

 

 

 

I---------------------------------------------- may be engaged as ---------------------------- by  SPMCIL,   

I hereby  undertake that :- 

 

1. There is no criminal case pending against the undersigned. 

2. I have not been compulsory retired by the Govt. 

 

 

 

 

 

 

 

 

 

Signature  :----------------------------------- 

 

Name  : ---------------------------------- 

 

Date  : ---------------------------------- 

 

 

Address : ----------------------------------  

 

 

 

 

 

 

 

 



 

"संविदा आधार ऩर सरुऺा अधधकारी '' के ऩद के लऱए आिेदन    

APPLICATION FOR THE POST OF “SECURITY OFFICER ON CONTRACT BASIS 

 

 

        आवेदन न. Application ....................... 

        (to be filled in by Office) 

 

                                                                                           कृऩमा अऩना ऩासऩोर्ट  
       आकाय का नमा पोर्ो  

        हस्ताऺय के साथ रगाएॊ  
       Paste here your Recent 
                                                                           Passport size Photograph 

          with signature 

       

 

1.  नाभ, स्ऩष्र् अऺयों भें जसैा भैट्रिक/ सभकऺ प्रभाण ऩत्र भें लरखा है ।  

     Name in Block Capital letters as in Matriculation/equivalent Certificate:   

                           

2.  पऩता का नाभ, जैसा भैट्रिक/ सभकऺ प्रभाण ऩत्र भें लरखा है । Father’s Name as in Matriculation/equivalent 

Certificate : 

                         

3.  ऩत्राचाय  का वतटभान ऩता Present Address for Communication: 

                        

                        

                        

                पऩन कोड 
Pincode 

      

4.  स्थामी ऩता  Permanent Address: 

                        

                        

                        

                पऩन कोड 
Pincode 

      

 

5.  याष्िीमता Nationality                         : 

 

6.   धभट Religion  : 

                               

7.  ककस याज्म के ननवासी हैं State to which Belongs                    : 

    

8.  अजा/अजजा/अपऩव/अनायक्षऺत हैं? Whether SC/ST/OBC/UR   : 

 

9.  क्मा दृष्ष्र् फाधधत/श्रव्म फाधधत पवकराॊग हैं ? (हाॉ/ नहीॊ)  : 
     Whether VH/HH (Yes/No)  

10.  जन्भ नतधथ (भैट्रिक/ सभकऺ प्रभाण ऩत्र के अनुसाय)  : 

   Date of Birth (as per Matriculation/equivalent Certificate) 

11. 16.09.2024 को आमु Age as on date  16.09.2024 :   



12.  बाषाओॊ का ऻान Languages Know    :             
 

13.  शैऺणणक/तकनीकी/व्मावसानमक मोग्मता (भैट्रिक अथवा सभकऺ ऩयीऺा से शुरु कयत ेहुए) 
    Academic/Technical/Professional qualification (Starting from Matriculation or equivalent examination) 

उत्तीणट ऩयीऺा 
Examination 

Passed 

फोडट /पवश्वपवद्मारम 
Board/University 

शे्रणी  
Division 

प्रापताॊक 
Total 

Obtained 

कुर अॊक 
Total 

Marks  

प्रनतशत  
एवॊ शे्रणी % 

Age  & 

Division 

लरए गए  
पवषम  

Subject taken 

 

 

      

 

 

      

 

 

      

 

 

      

 

 

      

 

14.      अनुबव का पववयण Details of Experience  

ननमोक्ता  का नाभ  
Name of the 

Employer 

ऩदनाभ 
Designation of 

the post 

वेतनभान   
Pay scale 

कामट का स्वरूऩ 
Nature of Duties 

योजगाय की अवधध  
Period of employment 

अॊनतभ वेतन 
Last pay 

drawn से From तक To 

       

       

       

       

 

15. ननम् नप्रकाय दशाटए गए सेवाननवषृ्त्त की सपवस्ताय जानकायी प्रस् तुत कयें/ Provide detailed retirement information as shown in 

the following. 

सॊगठन/सॊस् था  
का नाभ /Name 

of Organization/ 

Institution. 

यऺा / ऩैया लभलरिी / 
याज्म ऩुलरस भे सेवा 
ननमुष्क्त  की तायीख। 

Date of Joining in  

Defense / Para Military 
/  State Police  services.  

सेवाननवषृ्त्त की 
नतधथ औय वह ऩद 

ष्जसभें स े
सेवाननवतृ्त 

(सेवाननवषृ्त्त आदेश 
की प्रनत सॊरग्न कयें) 
Date of retirement 

and the post from 

which 

retired(Enclose the 

copy of retirement 

order 

अॊनतभ 
वेतन 

आहरयत 

Last 

Pay 

Drawn 

 

सेवाननवषृ्त्त के 
सभम 

वेतनभान/ऩे फैड/ऩ े
भेिीक् स रेवर 

आट्रद 

Pay Scale/Pay 
Band/Pay 

Matrix Level 
etc. at the 
time of 

retirement 

ऩीऩीओ की 
प्रनत सॊरग् न 
कयें/P.P.O.No. 

(Please enclose 

copy 

     
 

 

     
 

 

     
 

 

      

 

 



16.     प्रलशऺण/ ऩाठ्मक्रभ का पववयण मट्रद बाग लरमा हो Details of Training/Course attended if any  

क्रभ सॊ. 
S.No. 

प्रलशऺण / ऩाठ्मक्रभ का नाभ  
Name of the Course/Training 

सॊस्थान  
Institution 

पवषम  
Contents 

अवधध   
Duration 

     

     

     

     

 

 
 
17. रयसचट प्रकाशन से सॊफॊधधत कोई अनतरयक्त सचचना  : 
 Any additional information regarding            

Research Publication 
 
18.     रे्रीपोन/भोफाइर नॊ./ ई-भेर ऩता        : 
        Telephone/Mobile No./e-mail address 
 
19. क्मा ककसी न्मामारम भें उनके पवरुद्ध कोई  : 

ऩुलरस भाभरा/अनुशासननक भाभरा रॊबफत है ?  
Whether any Police Case/dis. case is    

 pending against him in any Court of Law 
 
 

 
// घोषणा //   

DECLARATION 

 

 भैं इसके द्वाया दृढ +ताऩचवटक घोषणा कयता/कयती हचॉ कक आवेदन भें ट्रदमा गमा पववयण भेयी जानकायी औय  

पवश्वास के अनुसाय सत्म हैं । भैं उत्तयदानमत्व रेता/रेती हचॉ कक आवेदन भें कोई बी सॊट्रदग्ध गरत पववयण देने मा 

तथ्म छोड़ने ऩय अधोहस्ताऺयी को तत्कार सेवाभुष्क्त का ऩात्र फना देगा । 

 I hereby affirm and declare that the statements made in the application are true to the best of 

my knowledge and belief and I undertake that any doubtful misrepresentation or material 

omission made in this application form will render the undersigned liable to immediate dismissal. 

ट्रदनाॊक Date : 
स्थान  Place:   

                                                                                                          अभ्यर्थी के हस्ताऺर  
 (Signature of the Candidate) 

 

 

 

 

 

 

 

 

 

 

 



संविदा ऩर ननयकु्तत के लऱए अनबंुध  

AGREEMENT FOR CONTRACT APPOINTMENT 
 

 

आऩके ट्रदनाॊक ................................ के आवेदन औय फाद भें ट्रदनाॊक ................... को लरए गए साऺात् काय 
के सॊदबट भें, आऩको एतद् द्वाया ननम् नलरणखत ननफॊधनों एवॊ शततों  ऩय ................... के रूऩ भें ननधाटरयत 
कामटकार के लरए ननमुष्क्त प्रस् तापवत की जाती है / With reference to your application dated  

…………………… and subsequent interview on ………………….., you are hereby offered 

Fixed Tenure engagement  as ------------- on the following terms and conditions: 

 

1. आऩकी ननमुष्क्त का कामटकार, सेवायॊब की तायीख से .................... की अवधध के लरए होगा ष्जसे 
कॊ ऩनी के पववेक से फढामा मा घर्ामा जा सकता है । 
The tenure of your engagement will be for a period of one year with effect from the date of 

joining i.e.--------------- which may be reduced or extended at the discretion of the 

Company.  
 

2. आऩकी ननमुष्क्त का स् थान एसऩीएभसीआईएर ........................................................ भें होगा ।  

You will be posted to work at SPMCIL ……………………………………………….. 
 

3. आऩको अधोहस् ताऺयी / नालभत अधधकारयमों के सीधे ननमॊ त्रण / भागटदशटन / आदेश / ऩमटवेऺण के अधीन 
कामट कयना होगा । आऩके कतटव् मों औय ष्जम् भेदारयमों के फाये भें सचचना अरग से जायी की जाएगी ।  

You will have to work under the direct Control/guidance/orders/supervision of the 

undersigned / designated officials. Communication regarding your duties and 

responsibilities will be issued separately. 
 

4. आऩ पवबाग से सॊफॊधधत दस् तावेजों ऩय प्रनत-हस् ताऺय मा बफरों को ऩारयत नहीॊ कयेंगे तथा 
एसऩीएभसीआईएर कभटचारयमों के कामतों  का ननमॊत्रण नहीॊ कयेंगे । हाराॊकक आऩको ट्रदए गए कामतों  की 
प्रगनत / ननष् ऩादन के सॊदबट भें सॊफॊधधत अधधकारयमों / पवबागों से आऩ फातचीत कय सकते हैं ।  

You will not certify documents or pass bills etc. pertaining to the department and will not 

control the work of SPMCIL employees. However you can interact with the concerned 

officials/departments regarding the progress / execution of work assigned to you.” 
 

5. आऩको ननमुष्क्त की इकाई भें ऩारन ककए जा यहे कामट-सभम के अनुसाय कामट कयना होगा । आऩको 
वही छुट्रिमाॊ रागच होंगी जो कक ननमुष्क्त के स् थान ऩय एसऩीएभसीआईएर के कभटचारयमों को रागच होती 
हैं ।  

You will be required to work in accordance with the timings observed by the Unit of 

posting. Holidays applicable to you will be the same as applicable to the employees of 

SPMCIL at the place of Posting. 
 

6. आऩको सभेककत प्रनतऩचनत ट रू. ........................../- प्रनत-भाह (सफ लभराकय) का बुगतान ककमा जाएगा ।  

You will be paid a Consolidated Compensation of Rs. _______________________/- Per 

month (all inclusive). 
 

7. भ हीने के दायान अनऩुष्स्थनत, अधधकृत छुट्रिमों को छोड़ कय, को प्रनतऩचनत ट के बुगतान के लरए नहीॊ 
धगना जाएगा । उस भहीने भें अनऩुष्स्थनत के ट्रदनों की सॊख् मा के मथानुऩात से कर्ा ती की जाएगी। 
Absence during the month, other than the authorized leave, will not be reckoned for the 

purpose of payment of Compensation. Deduction will be made on pro-rata basis for the 

number of days of absence in that month. 
 

8. आऩको ककए जाने वारे बुगतान से रागच आम-कय की स् त्रोत ऩय कर्ाती की जाएगी ।  
The Income tax as applicable will be deducted at source from the payments made to you. 



9. आऩ सप ताट्रहक छु िी औय अन् म रागच छुट्रिमों सट्रहत प्रत् मेक 20 कामट ट्रदवस के लरए एक ट्रदन की सवेतन 
छुिी के हकदाय होंगे । इस छुिी को केवर वास् तापवक रूऩ भें देम हो जाने ऩय ननमॊत्रण अधधका यी के ऩचवट 
अनुभोदन ऩय लरमा जा सकता है तथा ऩहरे से / ऩचवाट नुभान ऩय नहीॊ ।  

You will be entitled for paid leave of one day for every 20 days of work including weekly 

holidays and other applicable holidays. The leave may be availed with the prior approval of 

the controlling officer only after it actually becomes due and not in advance/anticipation. 
 

10. आऩको 6 भहीने से अधधक ननमषु्क्त की अवधध के लरए स् वमॊ, ऩनत/ऩष्त्न औय आधश्रत सॊतानों के लरए 
ककसी सावटजननक उऩक्रभ फीभा कॊ ऩनी की भेडडक् रेभ ऩिलरसी के लरए रू.2 राख तक के प्रीलभमभ की 
प्रनतऩचनत ट की जाएगी । कोई अन् म धचककत् सा सुपवधा उऩर‍ ध नहीॊ होगी ।  

You will be reimbursed premium for Mediclaim Policy upto Rs.2 Lacs from a PSU 

insurance Company for self, Spouse and dependent children for the period of engagement 

exceeding 6 months. No other medical benefits shall be available. 
 

11. आऩको 6 भहीने से अधधक ननमषु्क्त की अवधध के लरए ककसी सावटजननक उऩक्रभ फीभा कॊ ऩनी से केवर 
स् वमॊ के लरए रू. 3 राख की दघुटर्ना फीभा यऺण के लरए प्रीलभमभ की प्रनतऩचनत ट बी की जाएगी । You 

will also be reimbursed premium for accidental insurance coverage of Rs.3 Lacs for 

yourself only from a PSU Insurance Company for the period of engagement only exceeding 

6 Months. 
 

12. आऩ इस ननमुष्क्त की अवधध दायान आऩको ट्रदए गए कामतों  के प्रनत ऩचणट रूऩ से सभपऩटत यहेंगे तथा कोई 
अन् म ऩचणट-सभम मा आॊलशक-सभम के आधाय ऩय योजगाय नहीॊ रेंगे । इस शतट का ककसी बी प्रकाय 
उल् रॊघन ककए जाने ऩय नीचे खॊड 16 के फावजचद आऩकी सेवाएॊ तत् कार सभाप त कय दी जाएगी । 
During the tenure of this engagement, you will wholly devote yourself to work assigned to 

you and will not undertake any other employment either on full or part time basis. Any 

violation of this condition will entail immediate termination of your services 

notwithstanding clause 16 below.  
 

13. आऩको एक घोषणा प्रस् ततु कयनी होगी कक आऩके पवरूद्ध वतटतान भें मा इससे ऩहरे ऐसा कुछ नहीॊ है 
जो आऩको सेवा भें ननमुष्क्त के लरए अमोग् म ठहयाए । ननम् नलरणखत ननमषु्क्त के लरए अमोग् मता होंगी : 
You will have to give a declaration that there is nothing adverse against you either presently 

or in the past which would disqualify you for being engaged in service. Following shall 

constitute disqualification for appointment: 
 

 ट्रदवालरमाऩन  / Insolvency 

 दाॊडडक अऩयाध के सॊफॊध भें रॊबफत जाॊच-ऩड़तार / भुकदभा / Pendency of investigation / 

trial in relation to a criminal offence.  

 दाॊडडक अऩयाध के लरए न् मामारम द्वाया दोषलसपद्ध  / Conviction by Court of Law for 

criminal offence. 

 आऩके पऩछरी ननमषु्क्त / ननमषु्क्तमों भें अनुशासननक कायटवाई के अनसुयण भें सेवा से 
ननष्कासन / सेवा की सभाष्पत / Dismissal / termination from the services in your 

previous employment(s) pursuant to disciplinary action.   
 

14. आऩ शासकीम दस् तावेजों औय / मा कामटकार के दायान आऩको प्राप त हुई जानकायी से सॊफॊधधत सबी 
भाभरों भें ऩचयी गोऩनीमता फनाए यखेंगे । आऩ अऩने कामटकार के दायान हय सभम ऩचणट ननष् ठा, 
अनुशासन, कतटव् म के प्रनत सभऩटण कामभ यखेंगे तथा एसऩीएभसीआईएर के ट्रहतों के पवरूद्ध कुछ बी 
नहीॊ कयेंगे । इस शतट का ककसी बी प्रकाय से उल् रॊघन ककए जाने ऩय नीचे खॊड 16 के फावजचद आऩकी 
सेवाएॊ तत् कार सभाप त कय दी जाएॊगी ।  



You will maintain absolute secrecy and confidentiality in matters relating to the official 

documents and / or information which you acquire during the tenure. You shall at all times 

during your tenure maintain absolute integrity, - discipline, devotion to duty and do nothing 

against the interest of SPMCIL. Any contravention of this condition will entail immediate 

termination of your engagement notwithstanding clause 16 below. 
 

15. आऩको ट्रदए गए कामो के सभाष्पत सुननष्श्चत कयने के लरए आऩके ननष् ऩादन की सभम-सभम ऩय 
सभीऺा की जाएगी । ननष् ऩादन सॊतोषजनक न ऩाए जाने ऩय, आऩकी सेवाएॊ बफना ककसी नोट्रर्स के औय 
/ मा बफना उसका कोई कायण फताए नीचे खॊड 16 के फावजचद सभाप त की जा सकती हैं । 
Your performance will be reviews periodically to ensure completion of assignment(s) 

entrusted to you. In the event of performance being unsatisfactory, your services are liable 

to be terminated without any notice and/or without assigning any reason thereof 

notwithstanding clause 16 below. 
 

16. प्रफॊधन के ऩास आऩकी सेवा के दायान एक भहीने का नोट्रर्स देकय मा ऐसे नोट्रर्स के फदरे भें एक 
भहीने की सभेककत प्रनतऩचनत ट का बुगतान कयके आऩकी सेवाएॊ सभाप त कयने का अधधकाय है । इसी तयह 
से मट्रद आऩ अऩने कामटकार को ऩहरे सभाप त कयना चाहते हैं, तो लरणखत रूऩ भें एक भहीने का 
नोट्रर्स के फदरे भें एक भहीने की सभेककत प्रनतऩचनत ट की यालश जभा कयके आऩ ऐसा कय सकते हैं ।  

Management has the right to terminate your services by giving one month’s notice or by 

giving one month’s consolidated compensation in lieu of such notice during your tenure. 

Similarly, if you wish to foreclose your tenure, you can do so by giving one month’s notice 

in writing or by depositing one month’s consolidated compensation in lieu of such notice. 
 

17. आऩकी ननमषु्क्त से सॊफॊधधत कोई अन् म भाभरा, जो इसभें शालभर नहीॊ हैं, प्रफॊधन के पववेक / ननणटम 
ऩय शालसत होगा जो आऩ ऩय फाध् म होगा । 
Any other matter regarding your engagement not dealt with herein shall be governed at the 

sole discretion / decision of the management which will be binding on you. 
 

18. मट्रद उऩयोक् त ननफॊधन एवॊ शतते  ऩचणट रूऩ से स् वीकामट हैं, तो आऩ इस प्रस् ताव की प्रनत ऩय हस् ताऺय 
कयके अऩनी स् वीकृनत सचधचत कय सकते हैं तथा ड्मचर्ी के लरए तायीख ………………….. से तायीख 
................. तक मा ऩहरे रयऩोर्ट कय सकते हैं ।  

If the above terms and condition are acceptable in toto, you many communication your 

acceptance by signing the duplicate copy of this offer and report for duty on or before 

………………. To …………………..  
 

19. कॊ ऩनी भें ककसी व् मष्क्त की ननमुष्क्त ककए जाने ऩय सॊफॊधधत ष्जरा प्राधधकारयमों से, जहाॉ पऩछरे ऩाॉच 
वषतों  भें कभटचायी 1 वषट से अधधक अवधध के लरए यहा है, व् मष्क्त के ऩचवटवतृ् त को, सयकाय द्वाया इस 
सॊदबट भें सभम-सभम ऩय जायी ककए गए ननदेशों के अनुसाय सत् मापऩत कयने तथा ननधाटरयत सत् माऩन 
पिभट भें रयऩोर्ट बेजने का अनुयोध ककमा जाएगा ।   

On appointment of a person in the Company concerned District Authorities where the 

candidate resided for more than 1 year during the preceding five years will be requested to 

verity and report on the antecedents of the person in the prescribed attestation form, in term 

of directives issued by the Government from time to time in this regard. 

 
 
(Name of Contract employee) 

Security Officer)  

On Contract Basis 

Date : ……………….. 



 

      लऱखित िचन ऩत्र का प्रारूऩ 

FORM FOR WRITTEN UNDERTAKING 

 

 

भैं ................................................................... 
ऩुत्र/ऩुत्री श्री .................................................. ष्जसे 
................................................... ऩद के लरए              

रु. ......................../- प्रनत भाह सभेककत वेतन ऩय 

सॊपवदा ऩय ननमुष्क्त का प्रस्ताव ट्रदमा गमा है, को ऩचणट 
रूऩ स ेआबास है कक भेयी ननमुष्क्त ऩचणटत: अस्थामी औय 

सॊपवदा के आधाय ऩय है तथा इसे ककसी बी सभम बफना 
कोई नोट्रर्स ट्रदए औय बफना कोई कायण फताए सभापत 

ककमा जा सकता है । 
 इसके अनतरयक्त, भुझ ेऩचणट रूऩ से आबास है कक 

भेया ऩद ऩय फना यहना कधथत ऩद के पवस्ताय ककए जाने 
ऩय ननबटय है तथा भेये सॊतोषजनक प्रदशटन के अधीन है 

ष्जसका भचल्माॊकन उधचत प्राधधकायी द्वाया ककमा 
जामेगा । 
 इसके अनतरयक्त, भैं एतद द्वाया वचन 

देता/देती हचॉ कक बपवष्म भें भैं कधथत ऩद ऩय फने यहने के 

लरए ननमलभत वेतनभान औय अन्म बत्तों के लरए दावा 
नहीॊ करूॊ गा/करूॊ गी, भात्र इस आधाय ऩय कक भुझ ेसॊपवदा 
ननमुष्क्त दी गई है तथा भेयी सॊपवदा ननमुष्क्त सभम 

सभम ऩय फढाई गई है । 
 
 

 

I ...................................................................... 

son/daughter of Shri 

.............................................................. who 

has been given an offer of contract 

appointment for the post of 

...................................................carrying a 

consolidated salary of Rs. ...................... per 

month is fully aware that my appointment is 

purely temporary and on contract basis and can 

be terminated at any time without any notice 

and assigning any reason thereof. 

 

 Further, I am fully aware that my 

continuance in the said post is contingent upon 

extension of the said post and subject to my 

satisfactory performance to be evaluated by the 

appropriate authority. 

 

 Further, I do hereby give an 

undertaking that in future I shall not claim 

regular scale of pay and other allowances for 

continuing in the said post merely on the 

ground that I have been given a contract 

appointment and my contractual appointment 

have been extended from time to time. 

 

 

             

 

तायीख Date : .......................................   (उम्भीदवाय के हस्ताऺय Signature of Candidate) 

स्थान  Place : ......................................       ऩचया नाभ  Name in full ............................................... 

 
गवाह WITNESS 

1. हस्ताऺय Signature : ....................................... 2. हस्ताऺय Signature : .....................................  

 नाभ Name : ..................................................  नाभ Name : ................................................ 

 ऩता Address : ................................................  ऩता Address : ................................................. 

  ................................................          ................................................   

 



NON-DISCLOSURE AGREEMENT 

 
 

 

I _____________________________ engaged as _____________________________ by 

SPMCIL and by virtue of my roles and responsibility, I will have access to some confidential 

information and accordingly, I undertake that: 

i. I will maintain absolute secrecy and confidentiality in the matter relating to the official 

documents and/or information acquired during the tenure. 

ii. Never to pass any information obtained as part of the organization to anyone outside the 

organization, unless I have been directed to do so by the reporting authority, and the 

reasons for doing so are clearly understood. 

iii. To keep all names, contract details and personal information secure and confidential. 

iv. I shall not utilize or publish or disclose or part with any part of the data or statistics or 

proceedings or information collected for the purpose of my assignment or during the 

tenure of engagement in SPMCIL, to a third party without the express written consent of 

the Competent Authority. 

v. I shall be bound to hand over the entire set or records of assignment to authorized 

officer/authority before the expiry of my contract. 

 

I understand that any breach of the above conditions will tantamount to breach of contract and 

will expose me to suit for damages in a court of law. 

 

Signature 

__________________________ 

Name 

_________________________ 

Date 

__________________________ 

Address 

__________________________ 

__________________________ 

Witnessed by   ___________________________ 

Signature of witness  ___________________________ 

Name    ___________________________ 

Date    ___________________________ 

Address   ___________________________ 

 

 


